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Learning and Training Associate 

International Cooperative Research Group 

US Overseas Cooperative Development Council 

 

This is an exciting opportunity for someone who wants to help create evidence-based tools and training 

within a dynamic learning community in order to achieve greater impact for good.   

 

Background:  The International Cooperative Research Group (RG) is a division within the US Overseas 

Cooperative Development Council (OCDC).  As a membership organization of Cooperative Development 

Organizations (CDOs) working in a variety of sectors, OCDC is committed to advancing a more prosperous world 

through cooperatives.  The RG uses academically rigorous methods to carry out research and provide evidence 

about the impacts of cooperatives, primarily in the developing world.  Seeking to increase the effectiveness of 

cooperative development as well as its uptake as a development strategy for inclusive growth and self-reliance, 

the RG carries out research that focuses on the enabling environment as well as on the capacity of cooperatives. 

The RG is committed to providing practical solutions that fill gaps in knowledge. 

The RG is currently implementing a project funded by USAID under the Cooperative Development Program 

(CDP).  The program, Cooperative Research, Education and Dissemination (CRED), is a five-year Cooperative 

Agreement.  This position is funded under CRED.  

Position Overview:   

Reporting to the Director of the International Cooperative Research Group (RG), the Learning and Training 

Associate (LTA) plays a crucial role in the management of CRED and implementation of its learning agenda.  The 

LTA is a strategic member of the RG team, collaborating closely with colleagues and providing input into the 

decision-making related to research activities.  The LTA works closely with the RG Director and the CDOs through 

the Collaborative Group (CG) designing and overseeing the creation of tools and training.  The LTA both carries 

out these activities directly and manages out-sourced projects.  As with all members of the RG, the LTA is 

expected to work as a team member supporting and collaborating with the other members of the RG who work 

on research, dissemination, communications and overall project management. 

Key Tasks: Working both independently and in close collaboration with the RG Director, the LTA activities 

include either direct responsibility for or supporting the RG learning agenda, which is aligned with CDO priorities 

and the overall RG research program. The LTA is also responsible for assuring that timelines are kept to and 

deliverables in accordance with the overall RG Work Plan are met. 

Key tasks include 

• Serving as the key liaison of RG with the Collaborative Group on the Learning Agenda 

• Creating learning tools and training products based on RG research outcomes including 

Identifying, developing and/or overseeing the development of the appropriate tools and 

formats to facilitate the application of the research outcomes by policymakers or practitioners 
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• Populating and managing a learning resource hub within the OCDC website for use by CDOs and 

other stakeholders, working in collaboration with the Program and Communications Associate 

(PCA) 

• Strengthening the learning climate and the creation of a community of international cooperative 

development practice within the CG, including by using the Collaborate, Learn and Adapt (CLA) 

platform as the RG works to transform the CG into a vibrant two-way learning platform 

• Developing and implementing a learning program based on the prioritized needs of CDOs 

• Writing and producing a quarterly newsletter and other communications, including updated 

website content, to keep stakeholders abreast of RG work and accomplishments, working 

closely with the PCA 

• Designing and delivering discrete training programs for CDOs and other stakeholders in support 

of the RG research and dissemination program 

• Managing key learning events, such as the RG’s Annual Cooperative Development Learning 

Event (LE) and International Cooperative Research Forum (ICRF) 

• Working with and overseeing vendors to ensure that events are executed consistent with RG 

budget and strategic objectives 

• Working closely with the RG Director and USAID, plan and implement co-created learning events 

(webinars/workshops) and other RG projects requested by USAID (ex: Cooperative Development 

Platform) 

• Representing RG for purposes of sharing learning and training tools as part of the overall RG 

dissemination program 

• Managing consultants for learning and training tasks including developing SOWs and supporting 

the Program Management Associate (PMA) through the procurement process 

• Regularly meeting with consultants to ensure timely and correct deliverables; Monitoring 

research timelines, reviewing and editing deliverables 

• Working closely with the Research Associate (RA) in order to facilitate the translation of 

research project outcomes into tools, briefs, events and other products that will maximize their 

impact 

• Coordinating with the RA, collecting key data from CDOs for purposes of monitoring collective 

impact as agreed in the CG and conveying that information in various formats  

• Working closely with the PCA, ensure that the tools and other visuals or publications are 

produced to a high standard, in the right format (electronic and other), and in a timely fashion 

• Reporting on learning activities and outcomes, working closely with the RG team to ensure CRED 

program reports and other deliverables reflect activities accurately. 

• Carrying out other tasks related to the RG mission as required 

 

Qualifications:   

This position requires someone who is a self-starter and a highly conceptual critical and creative thinker.  This 

person is excited about creating a learning community among CDOs in order to increase the impacts of 

cooperative development on the lives of poor people in low income and emerging economies.  This person is 

collegial with successfully applied cross-cultural skills, able to work collaboratively within a small team while at 

the same time also able to work independently and efficiently to achieve project targets.   
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• Master’s degree in international development or related field 

• 3+ years of post-degree work experience, to include field experience in a developing country 

• Demonstrated adult learner training design, delivery and management experience  

• Demonstrated knowledge and experience of adult learning principles 

• Excellent writing skills 

• Excellent time management skills 

• Creative thinker 

• Strong Communications skills 

Additional Desired Qualities 

• Language skills, with Spanish or French preferred 

• Experience managing USAID-funded projects 

• Knowledge of cooperatives and cooperative development 

• Knowledge of CLA  

 


